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Registration Transfers 

This job aid will outline the steps necessary to perform the below operations: 

1. Transfer or accept a Lobbying Disclosure Registration 

You may encounter the following scenarios related to this process: 

• Scenario A: Registration Transfers 

• Scenario B: Accepting a Registration Transfer 
 

Each of these scenarios are addressed on the following pages: 

• Scenario A: page 1 

• Scenario B: page 7 
 
Scenario A: Registration Transfers 

Steps Actions 

1. Access the Lobbying Disclosure Registration (LDR) Website: 

Enter www.palobbyingservices.pa.gov in your internet browser’s address line. 

 

 

http://www.palobbyingservices.pa.gov/
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Steps Actions 

2. Log In:  

Enter your Keystone Login account credentials and click [Login]. 

 

The user is presented with the Public Dashboard which displays the user’s Number of Registrations 
by Status, Number of Registrations by Type, any Expense reports which are late or due as well as 
the status of any Affirmations. 
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Steps Actions 

3. Access the Transfer Registration page: 

Select Transfer Registrations from the left navigation.  
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Steps Actions 

The Transfer Registrations page is displayed: 
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Steps Actions 

4. Select the Registration to be Transferred: 

From the upper ‘Transfer Registration’ grid, select the registration(s) to be transferred by selecting 
the check box in the ‘Selection’ column. 

 

5. Enter the Email Address to Whom the Registration will be Transferred. 

After selecting the registrations to be transferred, the user will enter the email address of the owner 
to whom they wish to transfer the registrations and click [Transfer Registration].   

Please note, this email address must be an address already registered with Keystone Login.   
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Steps Actions 

The user will be presented with a message indicating the transfer was successfully initiated and the 
grid will be updated to show the email address to which the registration was transferred. 
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Scenario B: Accepting a Registration Transfer 

Steps Actions 

1.  Access the LDR Website: 

Enter www.palobbyingservices.pa.gov in your internet browser’s address line. 

 

2.  Log In:  

Enter your Keystone Login account credentials and click [Login]. 

 

 

 

 

 

 

http://www.palobbyingservices.pa.gov/
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Steps Actions 

The user is presented with the Public Dashboard which displays the user’s Number of Registrations 
by Status, Number of Registrations by Type, any Expense reports which are late or due as well as 
the status of any Affirmations. 
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Steps Actions 

3.  Access the Transfer Registration page: 

Select Transfer Registrations from the left navigation.  
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Steps Actions 

The Transfer Registrations page is displayed: 

 

 

4.  To accept a registration transfer, the user will click on the ‘Accept’ action link in the ‘Accept 
Transfer Registration’ grid for the registration to be accepted.   

 

 
 


